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MEMBERSHIP, LOANS  

and ONSITE RESEARCH POLICY 

 

 

1. BORROWER REGISTRATION 

A valid membership account is required for borrowing of library materials and using 

items for onsite research. The library membership form must be filled in online at Great 

Stupa Library Registration, and submitted, with the box ‘I have read and accepted the 

Membership & Loans Policy’ ticked. Submitting the library membership form will 

constitute the patron’s acceptance of the library regulations outlined in this Policy. 

To activate borrowing and/or research rights new patrons must present to library staff 

their identification – a driver's license or student ID is preferred, however other forms of 

an official ID may be acceptable.  

A library card is no longer issued. To borrow library items patrons must provide their 

phone number to library staff, and confirm their full name.  

 

2. LOAN PERIODS 

The following regulations apply to loan and renewal periods for library items: 

• books – up to of five (5) items can be borrowed for four (4) weeks; they can be 

renewed three (3) times for a period of four (4) weeks each time, unless items 

are reserved by another patron; 

• compact discs – up to of (3) items can be borrowed for one (1) week; they can be 

renewed three (3) times for a period of one (1) week each time, unless items are 

reserved by another patron; 

• DVDs – up to of (3) items can be borrowed for one (1) week; they can be 

renewed three (3) times for a period of one (1) week each time, unless items are 

reserved by another patron.  

Reference items and special collection items are not available for loan.  

 

3. ONSITE RESEARCH CONDITIONS 

The Great Stupa Library collections include some unique books and unpublished 

materials, which are only available for use in the library. They include: 
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• Rare Books 

• Research Collection 

• Display Books 

• Special Collections 

The following rules apply to gaining access to library items for onsite research purposes: 

• Handle all items with great care and follow instructions from staff, including the 

use of gloves and book supports.  

• Do not mark items in any way. Researchers may use pencils for their own notes 

(pens and highlighters are not permitted, as these may leak and damage items).  

• Remain at your allocated table and do not move materials elsewhere.  

• When using archival items, consult only one box or folder at a time and keep 

everything in its original order.  

• Photography for personal research is generally allowed; publication of images or 

quotes may require copyright permission.  

• Food or drinks are not permitted in the library.  

• Return all materials directly to library staff. 

 

 

4. FINES AND CHARGES  

Using the library facilities and borrowing from the collection is free. This includes ability 

to reserve items through the Great Stupa Library Catalogue.  

There are no fines for overdue materials. However, patrons who have overdue items 

shall be denied borrowing rights until those items are returned or paid for if lost or 

damaged.  

Any items 30 or more days overdue will be considered lost, and a bill will be sent with 

the cost of their replacement plus an administration fee for processing and cataloguing.  

 

5. DAMAGED MATERIALS  

If items on loan or used onsite are damaged and deemed unsuitable to return to the 

collection, the user is responsible for the cost of replacement as well as an 

administration fee for processing and cataloguing. A bill with these charges will be sent 

to the user, who shall be denied borrowing and/or research rights until those items are 

paid for. 
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